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On behalf of the staff and governors I 
have great pleasure in introducing 
you to Saint John’s Church School. It 
is a vibrant learning community, that 
excites our children to think and 
enjoy learning. 
 
Saint John’s School is a Church of 

England Voluntary Aided School.  We uphold Christian beliefs and have strong 
links with our local church, Christ Church.  These Christian beliefs can be seen in 
our policies and in the daily life of our school as we celebrate collective worship.   
 
As a school we are committed to developing a partnership between home and 
school.  It is by working together that we can encourage your child to develop a 
lively attitude to learning, an enquiring mind and the ability to question and         
respond. 
 
The creation of a happy learning environment that promotes high standards 
remains one of our main goals.  Our curriculum provides opportunities to explore, 
be creative and thoughtful, and to enjoy life.  We believe a key skill for life is to be 
enterprising and this will enable them to live life’s adventure, hence our new thrust 
on business and enterprise. 
 
This brochure will give you all the information you need about how our school runs 
and who to speak to if you need more information or have a concern. Should you 
require any further information please do not hesitate to contact the school or 
check our website. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Colette Firth 
Head Teacher 
June 2009 



ST JOHN’S CHURCH SCHOOL AIMS TO:- 
 
 

 Provide  a broad and balanced education, within an environment based on 
Christian principles. Helping children from all backgrounds to grow and develop in 
every sense. 
 
Stimulate  in the pupils a sense of curiosity,  excitement and enjoyment about the 
world. 
 
Promote  Christian values within the school community and through it’s life 
(centred on Collective Worship) and it’s active links with the wider community and 
church. To encourage in pupils a sense of honesty, commitment, self reliance, 
responsibility, respect for others and a healthy self esteem. 
 
Enable  the whole school community to find fullness of life through the discovery 
and development of their talents and through the setting of positive and realistic 
goals. 
 
Ensure  that for all involved with the school, the experience of relationships within 
the school has a formative and enriching influence on their  
understanding of relationships.   
 
Inspire  the whole school community to search for truth, meaning and purpose in 
life; to provide an opportunity to search for a faith by which to live. 
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School Ethos Statement 
 

 
 
Recognising its historic foundation, the school will preserve and develop its religious  
character in accordance with the principles of the Church of England and in partnership 
with the church at parish and diocesan level. 
 
The school aims to serve its community by providing an education of the highest quality 
within the context of Christian belief and practice.  It encourages an understanding of the 
meaning and significance of faith, and promotes Christian values through the experience 
it offers all its pupils. 
 
 
“Orton St.John’s is a good church school with a very distinctive Christian ethos, that 
permeates school life and brings positive values and attitudes to teaching and learning” 

SIAS 2007 
 
 
During the Autumn term of 2001 all the staff at St John’s met together to create a 
statement which draws together all we hope to achieve with the children we teach.  This 
statement 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
shows our desire to work with parents and children to enable them to grow spiritually, 
morally, socially and academically.  This will be achieved by all those involved in the life 
of St John’s Church School working together to raise standards of behaviour and 
attainment. 



 
What is a Church School 

 
The Church has been active in education for a long while.  Monasteries and cathedrals 
often had schools linked to them.  Today the Church Schools continue this link. They are 
a partnership between the Department for Education and Skills, the City Education 
Service and the Church of England through the Diocese of Ely’s Board of Education. 
 
St John’s Church School is a Voluntary Aided School.  Every child in the school gets 
exactly the same funding as any other child their age in an ordinary state school.  
However, the Church is responsible for the building. 
 
Since Saint John’s is a church school, some of the school’s governors are Foundation 
Governors.  This means that they are appointed by the Diocese of Ely, our local area of 
the Church of England.  They come from many different walks of life - some of them are 
parents of children at the school, some are ministers, some have particular skills that the 
school needs.  They are all practising Christians and part of their responsibilities is to 
make sure that the Christian ethos is upheld in every aspect of school life. 
 
“An outstanding Christian ethos in which all learners are nurtured and valued highly” 

SIAS 2007 
 
The Christian foundation and ethos of the school should be shown in these ways: 
 
* Children will be given the best possible education – to the glory of God 
* Children will be expected to give the best that they can do – to the glory of God 
* The school will be a caring community – for children, parents and staff 
* There will be a daily act of collective worship 
* The school rules will help the school community to live together safely and creatively 



Collective Worship 
 

At the heart of our daily life is a daily act of Collective Worship.  It is held in a variety of 
ways – whole school, key stage and class. 
 
Some acts of worship will look at stories from the bible and what it means to live our lives 
as children of God.  Others will explore the wonder and excitement of living as part of 
God’s creation.  Each week one act of Collective Worship will celebrate children’s 
achievements.  In all acts of worship children will have the opportunity to sing, reflect and 
be quiet. 
 
Collective worship is more than an assembly.  Its aim is to worship God, taking into    
account the ages of the children, their abilities and their family beliefs.  Its purpose is to 
give everyone present an opportunity to respond to God in ways that are appropriate to 
them.  As a Church of England school our worship is consistent with the faith and practice 
of the Church of England. 
 
Our acts of collective worship are led by staff and by visiting clergy and guest      
speakers. 
 
As a school we have close links with Christ Church, which is our foundation church.  
Christ Church is our local church and is a joint Anglican, Methodist, and United           
Reformed church.  Ian Pullinger, the minister of Christ Church, visits school on a weekly 
basis.  Collective worship takes place at Christ Church 4 or 5 times a year including 
Christmas and Easter. 
 
All the major Christian festivals are celebrated in school and each year the children at St 
John’s will have the opportunity to learn about Advent, Epiphany, Lent and           
Pentecost. 
 
Parents are always very welcome to join us for our acts of collective worship. 
 
 
“The impact of Collective Worship on the school community is good” 

SIAS 2007 



The Governing Body 
 

The Governors meet regularly as a body and in commi ttees 
 to manage the school.   

 
 
Foundation Governors appointed by the Diocesan Auth orities: 
 
Chairperson:        Mr S Reed 
 
Vice Chair:        Rev I Pullinger 
 
Foundation Governors :     Mr A Awoyele 
         Mrs J Farnham 
         Mrs H Koenig      
         Mr R Dimond 
   
Local Education Authority Governor:       Vacancy 
 
Parent Governor:      Vacancy 
  
Teacher/Staff Governor:     Miss H Hepworth 
 
Non-teaching Staff Governor:    Miss F Markham 
     
Headteacher:       Mrs C Firth 
 
Clerk to the Governing Body    Mrs J Armstrong 

 
 

The Chairperson, the Governors  and the Clerk to th e Governing Body 
may be contacted through the school.  

 
 

The Diocesan Director of Education is: 
 

Rev. T Elbourne 
Bishop Woodford House 

Barton Road 
Ely 

CB7 4DX 



St John’s Church School 
 Staff 2009– 2010 

 
   Mrs Colette Firth   Head Teacher 
   Mrs Judy Moore   Deputy Head Teacher 
          
   Teachers  
    
   Miss Lucy King    Class Teacher 
   Mrs Jenny Parkinson   Class Teacher 
   Miss Catherine Biggs   Class Teacher 
   Mr Simon Nay    Class Teacher 
   Mr Rhys Maddox   Class Teacher 
   Miss Emma Carson   Class Teacher 
   Mrs Sally Williams   Class Teacher 
   Mrs Christine Favell   Class Teacher 
   Stacey Rees    Class Teacher 
 
   Miss Deboragh Bowles  Literacy Co-Ordinator  
   Mrs Cherry Irvine   Music Co-Ordinator 
   Mrs Alison Page   Reading Recovery Teacher 
   Miss Heidi Hepworth   Sports Co-Ordinator 
 
   Support Staff 
 
   Mrs Tracey Pugh   Teaching Assistant 
   Mr David Young   Teaching Assistant 
   Mrs Sally Munday   Teaching Assistant 
   Mrs Yvonne Reynolds  Teaching Assistant 
   Mrs Wendy Simkins           Teaching Assistant 
   Mrs Sue Thompson   Teaching Assistant 
   Mrs Debbie Williams   Teaching Assistant 
   Mrs Kay Pennell   Teaching Assistant 
   Miss Amanda Horne   Teaching Assistant 
   Mrs Debbie Whyte   Teaching Assistant 
   Mrs Debbie Riddy   Teaching Assistant 
   Miss Elizabeth Williams  Teaching Assistant 
   Mrs Jill Brown    Teaching Assistant 
       
   Mrs Kaisu Gee    School Administrator 
   Mrs Caroline Sutton   School Administrator 
   Miss Fran Markham   Finance Administrator 
      
   Mrs Lucy Kent    Learning Mentor 
   Miss Emma Richardson  Learning Mentor 
 
   Mr Simon Hollingsworth  Business and Innovations Manager 
   Mr Tom Clow    ICT Technician 
   Mr Matthew Hill    ICT Technician 
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������������������������ Mrs Gillian Barnett   Midday Supervisory Assistant 
   Mrs Carol Costello   Midday Supervisory Assistant 
   Mrs Rachel Firth   Midday Supervisory Assistant 
   Mrs Sue Thompson   Midday Supervisory Assistant 
   Ms Diane Wrightson   Midday Supervisory Assistant  
   Mrs Carol Hallett   Midday Supervisory Assistant 
   Mrs Amanda Hopkins  Midday Supervisory Assistant 
   Mrs Nadia Bensaada   Midday Supervisory Assistant 
   Mrs Isabel Briosa   Midday Supervisory Assistant / Cleaner 
   Mrs Lacey Williams   Midday Play Worker / Cleaner 
   Mrs Sheryl Fox    Midday Play Worker / Cleaner  
  
   Mr Stephen Munday   Caretaker    
   Mrs Carol Costello   Cleaner / Relief Caretaker 
   Mr Ken Costello   Cleaner 
   
   Mrs Susan Stewart   Cook 
   Mrs Carolyne  
   McLean-Tarbard   Assistant Cook 
   Miss Catherine Anderson  Catering Assistant 
   Ms Mariama Djalo   Catering assistant 
    
   Miss Kim Barry    Breakfast Club Supervisor 
   
 
 
 
“Staff work well as a team in class and teaching assistants make a strong contribution to 
pupils learning” 

OFSTED 2006 



School Organisation  
 

Saint John’s Church school has an intake of approximately 36 pupils per year group.  
This means that some classes contain children from more than one national curriculum 
year group.  Our planning and assessment takes account of this and great care is taken 
when allocating children to classes.  Once allocated to a class children will not be moved 
to another class unless there are exceptional circumstances. 
 
Each class will be supported by at least one full time Teaching Assistant. 
 
Saint John’s Church School is committed to offering a high quality education for your 
children.  This means that over the school year children are taught as part of a class, in 
groups, pairs, and on a one to one basis.  This work may be carried out within the 
classroom or children may be withdrawn to work in the library or resource room. 
 
We also have two learning mentors, Mrs Lucy Kent and Miss Emma Richardson.  They 
will be working with children who have barriers to learning. 
 
“ The school makes excellent provision to meet the needs of all the children” 

SIAS 2007 
 

 Starting our school  
 
We have found it very helpful to stagger the starting dates for our reception children.  The 
youngest children start first, so that they have time to settle in a small group before the 
other children join them. 
 
School can feel very different to nursery or playgroup and the children use up a lot of  
energy.  They get very tired in their first few weeks at school.  To help the children cope 
with this, reception children only come to school in the mornings for the first couple of 
weeks.  This has made a great difference to how the children settle into full-time 
schooling and how they then cope with their work. 
 
We also suggest that children go home for lunch for the first weeks. This helps them to 
settle in and has been very successful. 
 
Parents are welcome to visit the school before their child starts.  Please telephone the 
school for an appointment if you would like to visit.  Parents are also encouraged to bring 
new children into school – whatever their age – and stay with them until they are settled. 

 
“Parental satisfaction is high and has improved in recent years.  One parent describes the 
school as ‘like another family’” OFSTED 2006 



Admissions to school 
 
St John’s Church School serves children who live in streets in the vicinity of the school as 
well as a wider area on religious grounds.  The school will admit children with a statement 
of Special Educational Needs which names the school.  This will be in addition to any 
specific arrangements to specialist  provision.   
 
In the event of the school being over subscribed with applicants the following criteria will 
apply: 
 
1.  Looked after children. 
2.  Children from families who are worshipping members of Christ Church in Orton 

 Goldhay. 
3.  Children from families who are worshipping members of other Christian 
 Churches. 
4.  Brothers and sisters of those attending St John’s at the time of admission. 
5.  Children from within the school’s designated catchment area. 
6.  Any other child. 
 
In the event of oversubscription in any category, distance from the school will be used to 
determine places with the closest gaining higher priority.  Distance is measured from the 
centre of the child’s home address to the school using the National Ordnance Survey set 
points via the Local Authority’s computerised measuring system. 
 
Waiting List 
 
If the school has more applications than places available, parents may elect to place their 
child’s name on a Waiting List. 
 
Pupils will be placed on the Waiting List in strict order according to the oversubscription 
criteria on the Admissions Policy.  If a place becomes available at the school, places will 
be allocated according to the criteria. 
 
The waiting List will be held from the allocation of places date, until 31st October in the 
year of admission. 
 
Parents must contact the school and request that their child’s name is placed on the 
waiting List.  This can be done by telephone or e-mail: 
 
Parents must contact the school within 7 days of the allocation of school places.  Parents 
must contact the school again at the beginning of September if they wish their child to 
remain on the Waiting List  -  within 10 school days.  Any places which become available 
at the beginning of September will be allocated after 10 school days. 
 
Notes: 
· Admission under categories 2 and 3 will require a letter from the relevant church minister. 
· ‘Brothers and sisters’ include: 
 1. Full or half brothers living together in the same household 
 2. Adopted brothers and sisters living together in the same household 
 3. Step brothers and sisters where the parents are married and living together in the 
  same household 
· Our Published Admission Number (PAN) for September 2010 is 36. 
 



School Records 
 

Basic information about pupils is held on computer to help with the efficient organisation 
of the school and the individual’s educational needs.  Security measures are taken to 
ensure that information is kept confidential and only available to authorised staff. 
 
The school has registered, under the Data Protection Act, a number of organisations to 
whom it may need to disclose information.  Even where such a disclosure has been            
registered, it is only done in appropriate circumstances and is kept to the minimum  
necessary. 
 
Pupils may use computers in the course of their studies.  They do not have access to  
their own or other pupils’ records. 
 
If you are concerned about any aspect of personal information held on computer, please 
contact the school. 

 
 

Contact with  
Pre school and secondary schools 

 
The Pre-School Group  
The Pre-school rents its premises from our school.  Many of the children transfer to  
school  when they are old enough. All pre-school children from age 2 years and 6 months 
are welcome. 
The Pre-school and the school’s Reception classes follow a continuous curriculum based 
on the Early Learning Goals.  Assessment procedures have been agreed between the 
pre-school and the school to provide continuity and progression.  
For more information about pre-school, please contact the Playgroup leader, Mrs 
Rooney, on  Peterborough 230194. 
 
Local Secondary Schools  
We  meet regularly with teachers from the schools to which our children transfer at the 
end of Year 6.  Most of our children transfer to Bushfield Community College, but some 
have also moved to Orton Longueville, King’s School, Saint John Fisher and Stanground 
College. 
The teachers from the appropriate secondary schools visit the children as often as 
possible in the term before they transfer.  There is also a secondary transfer day in the 
summer term, when the Year 6 children have the opportunity to visit their new school for 
a day.  We try to work together with parents to help make the change of school as 
smooth as possible.  If at any time you would like to discuss secondary schools and 
transfer, please make an appointment with one of  the Year 6 teachers or  the 
Headteacher.   



School Times  
 
School opens     8.30 a.m 
School starts at     8.45 a.m. 
 
Morning break is from    11.15 to 11.30 a.m.  
 
Lunch break starts at    12.30 p.m. for Key Stage 1 
       1.00  p.m.  for Key Stage 2 
 
Afternoon school starts at   1.30 p.m. for Key Stage 1 
       1.55 p.m. for Key Stage 2 
 
School ends at     3.00 p.m. 
 
 
Please make sure your child arrives on time for sch ool.  Late arrivals are marked 
on the register and reported to parents as part of a child’s annual report. 
 
Collective worship is held at 8.55 am Monday-Friday .  Parents are welcome to 
attend our Tuesday Assemblies.  Class Assemblies ar e held on Fridays.   We will 
send you a letter inviting you to your child’s Clas s Assembly. 
 
 

 
 
 

Absence from School 
 

If your child is not going to be at school on any school day, please tell the school office or 
your child’s teacher. 
 
If your child is sick, please telephone us or ask a friend to call into the school office with a 
message or a note.  It helps if you write the date on it. 
 
We care very much about the safety of our children and if they are not in school it is 
important that we know where they are.  The school monitors absence and lateness 
carefully and if you do not tell us, we will contact you to ask why your children have been 
away from school. 
 
When your child returns to school please send a short note to explain why he/she has not 
been in school.  
 
From September 2008 to June 2009, authorised absences (when we knew why children 
were away) were 5.4% and unauthorised (when we did not know why children were 
away) were 1.1% 



Contacting You 
 
Sometimes we will need to contact you during the school day. 
 
It may be something very small – a book left at home, PE kit not in school, your 
permission to stay for an after school activity  – but it will be important to your child.  
 
It may be very important – your child may have been hurt in an accident or may have 
started being sick or feeling ill at school. 
 
We need to have contact telephone numbers for parents, grandparents or close family 
friends so that we can phone you if we need to. 
 
If you give a mobile telephone number as a contact number please ensure your phone is 
switched on during the day.  In an emergency a lot of time is lost trying to contact you if 
your phone is switched off. 
 
Please take the time to fill in the contact slip af ter this page – it might be very  
important for your child. 
 
And please remember to keep us up to date – put us on the list of people to tell if 
any of the telephone numbers change.  

 
 

Holidays 
 

We very much hope that parents will arrange holidays when school is closed.  It is very 
important that children are in school and learning with the rest of their class whenever 
possible.  
 
If you wish your child to take a holiday in term time, please ask the school office for a 
holiday form.  Your request will be assessed and you will receive a letter from school 
informing you if the holiday has been authorised or will be treated as an unauthorised 
break.  If you have any queries or concerns please speak to the school office.  



TERM DATES 2009/2010 
 

 
 
Autumn Term 2009: 
 
Teacher Training Day  Wednesday 2 September 
Teacher Training Day  Thursday 3 September 
Teacher Training Day  Friday 4 September 
 Opens    Monday 7 September 
 Half Term   26  -  30 October 
 Closes    Friday 18 December 
   
 
Spring Term 2010: 
 
Teacher Training Day  Tuesday 5 January 
 Opens    Wednesday 6 January 
 Half Term   15  -  19 February 
 Closes    Friday 26 March 
 
 
Summer Term 2010: 
 
 Opens    Monday 12 April 
 May Day    Monday 3 May 
 Half Term   31 May  -  4 June 
 Closes    Wednesday 21 July 
Teacher Training Day  Thursday 22 July 
  



Sending money to school 
 
Sometimes you will want to send money to school to pay for school meals or school 
events, like outings and visits by theatre companies. 
 
Please will you send the money in a sealed envelope  with your child’s name, the 
amount of money and what it is for – dinners, trip – written on the outside of the 
envelope.  The envelope should be given to your chi ld’s class teacher at morning 
registration. 
 
Dinner money payments 
It is a great help to the school administrators if school dinner money is sent on a  
Monday morning for the week ahead.  Cheques for dinner money should be made 
payable to “St John’s Church School” 
 
From September, dinners will cost £1.85 a day for junior children and £1.70 for infants, so 
a full week will cost £9.25 for juniors and £8.50 for infants. 
 
Please remember that school dinners must be paid for in advance – the school is not   
allowed to provide meals without payment.   
 
Theatre visits/School trip payments 
The school asks parents for payments to help cover the cost of visits from theatre 
companies and musicians, and visits to museums and places of interest. 
 
These activities cannot take place without some contribution from parents and we are 
very grateful for your support.  The school budget cannot cover the total cost of these 
very valuable and enjoyable events.  We hope that you will feel able to contribute to any 
activities arranged for your child during his/her time at school. 
 
Cheques for school events should be made payable to “St John’s Church School”. 
 
Photographs/Book Club 
From time to time there is an opportunity to buy books through the school book club.  A 
leaflet with details will be sent home with your child. 
 
A photographer visits the school once a year and a small proof photograph will be sent 
home so that you can choose whether to buy a set of pictures. 
  

 
 

Please do not send money with your child, 
 unless it is a payment to school. 

What does not come to school, cannot be lost!  



SCHOOL MEALS 
 
 

Lunches are cooked in the school kitchen, with a choice of main course and dessert each 
day.  The cost of a lunch from September 2009 will be £1.70 for Infants (Reception and 
Years 1 and 2) and £1.85 for Juniors (Years 3, 4, 5, and 6). 
 
Occasionally we have special meal days (Mother’s Day, Father’s Day etc.) when parents 
can come and have a school lunch  with their child.  The cost for an adult meal is £2.50. 
 
Please try to send school dinner money for the week on Monday. 
All dinner money should be sent in a sealed envelope with your child’s name and the 
amount of money written on the envelope.  The envelope should be given to your child’s 
class teacher at morning registration. 
Please do not send loose money as it often gets lost or mislaid, which the children find 
very upsetting. 
 

FREE MEALS 
 

If you are on Income Support, receive Job Seeker’s Allowance (income based) or Child 
Tax Credit (but are not entitled to Working Tax Credit and your annual income does not 
exceed £15,575) you will be entitled to free school meals for your family.  You need to 
apply for free meals at the school office and provide proof of entitlement.  If you are 
unsure if you are entitled, please ask. 
 
 
Your child may also bring a packed lunch or return home for lunch. 



What should my child wear to school? 
 
Uniform 
 
Wearing school uniform is an important part of coming to school. It is a visible sign to 
children that they are part of our school community.  We like the children to feel that they 
belong here and believe that wearing school uniform helps this.  Please make sure that 
your child comes to school in school uniform. 
 
Our school uniform is black or grey trousers/skirt, white, grey or blue shirt/ blouse and  
dark blue jumpers when the weather is cold. 
 
Dark blue sweatshirts and polo shirts with the school logo printed on them can be ordered  
from the school office.  They are sensibly priced (please pay with your order) and very 
hard wearing.  An order form is enclosed in this brochure which you can fill in and return 
to school. 
 
Of course, blue or grey cardigans or jumpers can be bought from many local shops.   
Please support our school by sending your child to school in the correct uniform. 
 
From September school blazers will also be available. 
 
Clothes for PE 
 
For PE the children will need blue shorts and a white tee shirt.  Indoor physical  education 
takes place barefoot. 
 
For outdoor work the children will need a pair of trainers or plimsolls.  They also need a 
suitable change of clothes - a track suit, leggings or jogging suit to keep them warm. 
 
The children will be given a note to tell you which days they have PE or games.  Their PE 
clothes should always be brought to school on those days. 
 
We encourage all children to go swimming, usually in Year 3 and 4.  Your child will need 
a swimming costume and 
towel when her/his class 
goes swimming. 
 
Jewellery 
 
For safety reasons, children 
should not wear jewellery at 
school, especially for PE.  
We make an exception for 
stud earrings, if they are 
normally worn. 
 
Hair Extensions 
These should not be worn 
for school. 



Homework 
 

Homework is work we send for your child to do at home.  It helps raise the standards of 
achievement by reinforcing work done at school.   
 
All children will bring home reading books to share with you.  This practice enables their 
reading skills to develop and we appreciate the time parents spend supporting us as a 
school by  reading to and with their children. 
 
When you read with your child make sure the television and any music is switched off.  
This enables your child to concentrate on their reading. 
 
As children get older they will bring a range of homework.  This will be sent out weekly.  It 
is expected that children will complete this work and return it to school.  Children who 
repeatedly do not do their homework will be asked to remain in at playtime and complete 
their work then. 
 
Homework tasks that will be sent home include multiplication tables, spellings, literacy 
and numeracy worksheets along with project and topic research. 

 
 
 

Your Child’s Property 
 

Children love to bring things into school.  However they become distressed when items 
get lost or broken.  Unless invited to do so by their class teacher children should not bring 
toys or games to school. 
 
Gameboys or electronic games should not be brought to school in any 
circumstances.  If your child wears a watch to scho ol please ensure that it is a 
simple watch suitable for school use. 
 
We maintain lost property boxes for all items of clothing lost in school.  There is a box in 
every classroom and one in the resource area.  Please ask either your child’s class 
teacher or one of the school’s administrators if you wish to search for lost property.  
Please make sure that you name all items of clothing.  This makes tracing lost property a 
lot easier. 



Com m un i t y  
As a school we are committed to developing partnerships.  
                                   
By working together; home, school and church, we can encourage enquiring minds ready 
for the future. 
 
Christ Church supports and encourages the school; finding meaning, promoting Christian 
values and understanding the significance of faith.  
 
A key part of our caring learning environment is the use of Learning Mentors.   
 
We believe passionately in family learning.  We run projects that bring parents and 
children together. 

Our  Ch i l d r en  C are  abou t  each  o th e r  

Th e  Ex t ende d  Schoo l  
Our school isn’t just about 9 till 3.  We run a Breakfast Club every morning from 8.00 a.m. 
onwards for those parents who work.  Children can also participate in early morning 
Sensory Circuits which can prepare them for the day ahead.   
There are also many opportunities 
for after school clubs. 

Our children are given the opportunity to become Play Pals and Play Mediators, 
organising games, befriending children and helping to ensure that playtimes are  
enjoyable for everyone. 
 
We have a lively Student Council, who have a say in how the school moves forward.  They 
have organised many charity events showing a real empathy with children from all over 
the world. 

En te rp r i se  
We work with a number of local businesses to 
give children a flavour of the working world. 



We pride ourselves on the quality of care and education  we give to our young learners. 

Learning for us is about preparing for the challenges life will throw at us; being literate,  
numerate and creative. Learning the skills of resilience and resourcefulness.  
 
We ask our children to reflect on their own strengths and become a partner in developing 
a way for them to grow. 
 
We create opportunities for children to think, solve problems and to be inquisitive about 
the world they live in.   

Learn i ng  

We believe children who are fit and healthy will be successful in life, because of this we 
ensure that every child has two hours a week of high quality physical education. 

The school is becoming renowned for its sporting success in sports such as rugby, netball 
and athletics. 
 

Our excellent arts provision has ensured we have the Arts Council England Artsmark, a 
prestigious national award for creative schools.  We run a variety of arts clubs; drama, 
choir, arts and crafts. 

We are proud of our performing arts studio.  We also have an excellent art studio and 
invite artists to work with our children. 

We provide specialist music lessons for all our children.  There is an opportunity for the 
children sing in a choir and to participate in performances and events. 

Ar t s  

M us i c  

Spo r t  



Complaints and Concerns 
 
 

Saint John’s Church School is committed to working in partnership with the parents of 
children in our care.  If you have concerns over your child’s education or have a 
complaint to make, we will see you as soon as is possible and will deal with your problem 
promptly and courteously. 
 
School opens at 8.30 daily and there is a fifteen minute period for parents to speak to a 
teacher at this time. 
 
All teachers remain in their classrooms for 10 minutes after school and can be spoken to 
at that time.  Appointments outside of these times can be arranged with individual class 
teachers.  
 
In the event that your complaint or concern can not be dealt with by the class teacher 
please speak to Mrs Firth.  In the event of her being unavailable please speak to Mrs 
Moore or Mr Nay. 
 
In the event of receiving a complaint we will contact you within 24 hours to inform you of 
what action we intend to take.  If you are not satisfied with the action taken by the school 
you may complain to the Chair of the Governing Body, who will refer the matter to the 
relevant committee.  This committee will consider the complaint and contact you within 5 
school days from the date of its meeting. 
 
Copies of the local authority’s Official Complaints Form can be obtained from the       
Education Department. 
 
Naturally, we hope that your child’s time at Saint John’s Church School will be positive 
and happy.  Please don’t hesitate to contact staff if you are worried or concerned.  All 
staff will be glad to spend time listening and helping you and your child. 



HEALTH MATTERS 
 

1. First Aid 
 
Simple first aid will be applied in school.  Of course, we will try to contact you if your child 
is hurt, needs medical treatment or feels unwell. 
 
It is very important that you make sure that we hav e up-to-date contact phone 
numbers.  In an emergency we will always put the sa fety of your child first and will 
act accordingly. 
 

2. Medicines 
 
Teachers are not allowed to give medicines to children. The Local Education Authority 
has ruled that the school must have written permission from parents if children are to take 
any medicine at school.  The Headteacher will decide if it is possible to supervise the 
child when she/he needs to take prescribed  medicine. 
 
If it is necessary for your child to take medicines  at school, you must bring the 
medicine to the school office and fill in a consent  form.  
 
There is a copy of the form in this booklet; you can get more copies from the school   
office. 
 
All medicines and inhalers must be labelled with th e child’s name and when and 
how much of the medicine should be taken. 
 
The School Doctor has told us that medicines which need to be taken three times a day 
can be given to children before school, after school and at bedtime.  
Please do not send medicines that need to be taken three times a day to school. 
 
If your doctor says that your child is well enough to be at school, but prescribes medicine 
please ask for the dose to be three times, not four times a day. 
 
School cannot 
accept any 



3. Illnesses 
 
You will be lucky if during his/her time at school  your child does not catch one or more of 
the common diseases. 
Parents often ask whether and how long children should stay away from school when 
they have one of these illnesses.  The Health Authority’s guidelines are given below.  
Please remember they are only a guide, and it is always a good idea to get your own 
doctor’s advice. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Sickness 
 
If your child has been physically sick, please do not send her/him to school.  Your child 
should only return to school once twenty-four hours have passed since he/she was last 
sick.  If children are returned to school earlier than this we will send them home until they 
are well enough to return 

ILLNESS INCUBATION PERIOD MINIMUM PERIOD OF  
ABSENCE FROM 
SCHOOL 

Chicken Pox 11 – 21 days 6 days after onset of rash 

Diptheria 2 – 5 days Until bacteriological tests 
are clear 

Food poisoning 2  – 24 hours Until clinically fit 

German measles 14 –  21 days 4 days from onset of rash 

Measles 10 –  15 days 7 days from onset of rash 

Mumps 15 – 24 days Until swelling has  
Subsided. In any case for 
first 7 days 

Severe sore throat 2 – 5 days Until appropriate 
treatment has been given 

Whooping cough 7 – 10 days 21 days from onset of 
cough 



 
5. School Nurse & Health Visitor 

 
All Reception children are screened for growth, vision and hearing by a support worker 
from  North West Anglia Healthcare.  Any out of area admissions to any class in the 
school are also screened.  Any child with a special medical need will be seen by the  
Community Paediatrician or the School Nurse, who will also carry out any follow-up 
medical care or referrals.  The school nurse usually visits weekly, for appointments 
please contact the school office. 
 
Teaching staff, with parents’ consent, may refer any child for a medical.   

 
 

6. Head Lice 
 
It is quite likely that during your child’s time in school you may have to treat head lice.   It 
is a good idea to check your children’s hair regularly and take action if necessary.  It is 
easiest to find lice by using a fine toothed comb on very wet hair.  If any are found, please 
check all the family and let school and any organisations (e.g. Brownies, Cubs) know. 
 
The Health Authority recommends treating head lice by the wet combing method. 
· Wash the hair normally with ordinary shampoo (not one with included conditioner) 
· Using lots of hair conditioner, and while the hair is very wet, comb through the hair 

from the roots with a very fine toothed comb.  Make sure the teeth of the comb slot 
into the hair at the roots with every stroke.  Do this over a light  

 coloured surface such as a paper towel or the bath. 
· Clean the comb of lice between each stroke through the hair. 
· If you find lice in the hair, it is important to repeat this routine every three to four 

days for two weeks.  This means that any lice coming out of the eggs are removed 
before they can spread. 

 
Wet lice find it difficult 
to escape and hair 
which is slippery from 
conditioner makes it 
harder for them to keep 
a grip.  This means that 
it is easier to comb 
them out of the hair. 
If head lice are 
discovered in your 
child’s hair whilst 
they are at school we 
will ask you to take 
them home.  
Once you have treated 
head lice your child 
may return to school. 



7. Asthma 
 
 
We have a lot of children taking medication for asthma and we want your child to use his 
or her own inhaler – not someone else’s! 
 
It is very important that all asthma inhalers are l abelled with your child’s  
name and the number of puffs she/he should take and  when they should be taken. 
 
The Asthma Clinic will supply School Asthma Cards and these are to record your child’s 
medication and dosage.  These help the school to help your child.  There is space to   
record regular treatment, treatment before exercise and relief treatment.  We hope that 
you will use one of these cards while your child is at school.  The school office has copies 
of the card if you would like one. 
 
Each time your child has an appointment with the doctor or the Asthma Clinic please 
collect the card from the school office so that any changes to the medication can be 
written on the card.  Please remember to return it to the office after the appointment. 
 
The consent form for inhalers needs to be renewed each academic year, so please   
remember to fill in a new form each September. 

 
 
 

8. Child protection 
 
The Education Authority requires Head teachers to report any suspected cases of child 
abuse.  This includes non-accidental injury, severe neglect, emotional abuse and sexual 
abuse. 
 
We believe that, where there are grounds for suspicion, it is better to be safe than sorry.  
We hope that parents will understand the delicate nature of this responsibility and that we 
will act in the best interests of the child.  



     9. Anti Bullying Policy 
 
 
St John’s Church School does not tolerate bullying in any form.  As a  school we have 
procedures and policies in place to deal with incidents of bullying.  Should you have any 
concerns about your child’s welfare please speak, in the first  instance, to your child’s 
class teacher.  Further or repeated concerns should be discussed with Mrs Firth or Mrs 
Moore. 
 
All instances of racist abuse or homophobic behaviour will be logged by school and will 
be dealt with severely. 
 
 
“Children play harmoniously together, showing a keen understanding of right from wrong 
and a sense of fair play.” 

OFSTED 2006 



Behaviour at School 
 

As a school we expect the highest standards of beha viour from all our children.  
We reward good behaviour and have a range of sancti ons we use with children 
whose behaviour falls below expected standards. 
 
This is the school’s code of conduct:-  
 

· All members of the school community should respect each other 

· All children should show respect to all adults and pupils in school 

· All children are expected to respect their own and other people’s property and to 

take care of books and equipment 

· Children should be well mannered, well behaved and attentive 

· Children should move around the school safely. 

· Physical violence is not acceptable neither is retaliation.  Repeated or serious  

incidents will lead to exclusion. 

· Any child with a grievance against another child should report this to an adult 

· Foul or abusive language must not be used. 

· Racist or homophobic language must not be used. 

· Children should not bring to school any item that may endanger the safety of 

others. 

· Children should wear the correct uniform.   

· Jewellery should not be worn.     

 

This code of conduct will be simplified for display in the classroom and will be          
discussed with the children at the start of each term.  



Good behaviour is rewarded on a regular basis.  Each week we have a merit assembly 
during which children are awarded certificates and badges for good  behaviour,  
effort or helpfulness. 
 
Children who behave poorly will be spoken to by their class teacher and if a  pattern of 
poor behaviour develops we write or speak to parents.  Children may be place on a 
behaviour plan or a behaviour modification scheme in these cases. 
 
Serious breaches of the school code of conduct will result in children being placed in 
detention. 
 
Children on a behaviour plan or a behaviour modific ation scheme will not be      
allowed to attend school trips out of Peterborough.   Parents will be notified in 
advance of the trip that this is the case and the c hild concerned will be given  
opportunity to improve their behaviour before a fin al decision is made. 
  
Repeated acts of poor behaviour or acts of violence  towards others in school will 
result in a child being excluded from school.  
 
We value the support that parents give us at St John’s. Working with us to help your child 
behave at school makes our role as teachers far easier. 
 
At the start of each year parents are asked to sign a home-school contract in which the 
roles and responsibilities of all of the school community are outlined. Part of this contract 
is related to the behaviour management policy of our school. 
 
Signing this contact commits us as a school and our parents to a partnership which will 
work together to educate the children in our care. 



School Clubs 
 
We run after school and lunchtime clubs, which feature a wide range of activities 
throughout the year.  Various  lunchtime sports clubs are held by Miss Hepworth, our 
Sports Co-Ordinator as are after school sports clubs and events.  Art Club and Gardening 
Club are also run over the lunchtime period.  Key Stage 2 children can join Drama Club 
or Cheerleading Club.  We also run a Philosophy Club and a Healthy Cooking Club for a 
small group of children.  For after school clubs you will be asked to sign a consent form 
for your child to stay for the activity. 
 
We also run a highly successful Breakfast Club in the hall each morning from 8am.  
Charge for this is 50p per child per day. 
 
“A wide range of visits, popular out of school activities and lunchtime clubs widen pupils’ 
horizons, help them develop interests and make school enjoyable.” 

OFSTED 2006 

School trips and activities 
 

The school arranges for theatre and music groups to visit the school and for the  
children to go out to visit places related to their school work. 
 
In the last year we have had visits  from the Young Shakespeare Company, author Vivian 
French, Image musical Theatre and SPLATS circus skills company amongst others.   
 
We had two residential trips.  Our Year 5 and 6 children had a week long residential trip 
to Snowdon and Year 3 children spent three days in Stibbington.   
 
Day trips included  visits to Sherwood Forest (Year 5), Leicester Space Centre (Year 2), 
Flag Fen (Year 4) and Fitzwilliams Museum in Cambridge (year 3).  Year 4 children also 
took part in Ely Cathedral School Day. 
 
Other special activities included a Lego Day (Reception and Year 1) and a Victorian Day 
(Years 3 and 4).   



 A number of classes in Key Stage Two have had swimming lessons and this will continue 
in 2009/10. 
 
The school budget does not include the cost of these activities, which add so much to the 
children’s education.  We ask families for a voluntary contribution towards the costs and 
hope that most parents will be able to support us.  Without your help we cannot continue 
to arrange these events. 
 
You can expect that the activities arranged for Reception will cost about £5 for the year 
and no more than £15 for Years 1 to 5.  When there is a residential activity arranged this 
will obviously cost more.  
�
 

PLEASE NOTE: 
Children on a behaviour plan or a behaviour modific ation scheme will not be 
allowed to attend school trips out of Peterborough.    



Parent’s Evenings and Open Days 
 

We believe in giving you, as a parent, quality information about your child’s progress.  
This covers their school work as well as their spiritual, moral, social and cultural  
development. 
 
We hold parent’s evenings during the Autumn and Spring terms and a full written report is 
sent to parents at the beginning of July. 
 
 
 

Helping in our School 
 

We would like to encourage the development of a team of parents who would be willing to 
come into school on a voluntary basis and help with a range of activities.  If you would be 
willing to give up an hour to help in school, please contact Mrs Firth.  



Special Needs 
 
Mrs Judy Moore is our Special Needs Co-ordinator.  She is responsible for organising the 
teaching and learning of children with specific educational needs. 
 
All of our teachers ensure that children are given work that is relevant and suitable for 
their own needs and that the curriculum is delivered in an appropriate manner. 
 
If we are aware that a child needs particular support we will discuss the matter with the 
child’s parents and make sure that they are involved in the decisions about future  
provision for their child. 
 
The school supports the LEA’s policy that, wherever possible, children with special      
educational needs should be integrated into school.  The school building has a number of 
facilities for children with physical disabilities: there are ramps at the front and rear, 
corridor doors are wide enough for wheelchairs and there is a disabled toilet by the 
school office. 
 
Saint John’s Church School shows its commitment to providing an appropriate curriculum 
for children with special needs  by employing a Teaching Assistant in every class. 
 
The Governor with responsibility for special educational needs is Mrs J. Farnham. 
 
 
“Relationships between staff and pupils are good, so pupils feel secure and valued” 

OFSTED 2006 



Key Skills at St.John's for Good Learners 
�
�
�
�

�

RESOURCEFULNESS 
 

Being ready, willing and able to learn in different  ways 
Questioning (getting below the surface; playing with situations) 

Making links (seeking coherence, relevance and meaning) 
Imagining (using the mind’s eye as a learning theatre) 

Reasoning (thinking rigorously and methodically) 
Capitalising (making good use of resources) 

RESILIENCE 
 

Being ready, willing and able to lock on to learnin g 
Absorption  (flow; the pleasure of being rapt in learning) 

Managing distractions (recognising and reducing interruptions) 
Noticing (Really sensing what’s out there) 

Perseverance (stickability; tolerating the feelings of learning) 

REFLECTIVENESS 
 

Being ready, willing and able to become more strate gic about 
leaning 

Planning (working learning out in advance) 
Revising (monitoring and adapting along the way) 
Distilling (drawing out lessons from experience) 

Meta-learning (understanding learning, and yourself as a 
learner) 

RECIPROCITY 
 

Being ready, willing and able to learn alone and wi th others 
Interdependence (balancing self-reliance and sociability) 

Collaboration (the skills of learning with others) 
Empathy and listening (getting inside others’ minds) 

Imitation (picking up others’ habits and values) 



 General Curriculum Information 
What we teach your Child 

 
“Good subject knowledge and planning has resulted in high quality teaching and learning”  

SIAS 2007 
 
At St John’s Church School we believe in offering a broad and balanced curriculum.  We 
always seek to provide an education that is appropriate to the needs of each child. 
 
We are aware that all children are individuals with different needs and we provide for 
these both within the normal class situation and through our Special Needs Policy.  This 
sometimes means that children will receive additional help from a teacher or from a 
Teaching Assistant, either in the classroom or in another area of the school e.g. library.   
 
A flexible teaching approach will be used throughout the various stages of your child’s 
education.  Whenever possible children will be taught in year groups of mixed ability.  
However, it may be necessary to organise some classes in mixed age groups.  The 
school is co-educational and reflects the rich cultures of Peterborough. 
 
Your child will be taught using a variety of different methods.  These will include whole 
class teaching, group work and individual teaching.  By using these methods,  we will 
make every effort to encourage your child to become an independent and effective 
learner. 
 
The Department for Education and Skills (DfES) states that the National Curriculum does 
not represent everything that a school should teach.  A good school offers a broad 
learning experience, recognising that it is important  to consider the children’s experience 
and understanding as well as their skills and knowledge. Our school strives to encourage 
personal qualities and good behaviour as well as seeking to satisfy the intellectual, 
spiritual, social, emotional and cultural needs of the children.  We always try to match the 
work to the children’s needs and to apply the curriculum to the wider world.  We will make 
every effort to see that our expectations of your child are high, but achievable. 
 
Every school has to provide the basic National Curriculum and Religious Education.           
The National Curriculum has three core subjects: English, Mathematics and Science.  
There are also foundation subjects: Geography, History, Technology, Music, Art and PE.  
Each of these subjects has a programme of study and every teacher in the school uses 
these to plan her/his work and to assess and monitor your child’s progress.  



If you would like to see a detailed summary of the planning and contents of the           
curriculum, please ask.  The school also has copies of the National Curriculum                
requirements which you may see. 
 
Assessment and Reporting 
 
Assessment and monitoring are integral to the school’s teaching.  We will report on your 
child’s progress both formally and informally throughout the time your child is at the 
school. 
 
There are regular parent/teacher consultations and a written report is sent home each 
year.  You are always welcome to talk to your child’s teacher if you have any concerns.  
Please make an appointment so that the teacher has time to review your child’s work and 
relationships at school before you meet. 
 
 
English 
 
This includes speaking, listening, reading and writing. 
 
Children will be encouraged to talk and listen to their teacher, other adults and other 
children. They will read a wide variety of materials, both published and produced by their 
teachers, so that they gain a wide experience of different styles. 
 
We will use a combination of methods to teach reading, including word recognition,     
phonics and the use of picture and meaning clues.  Parents can help by reading to their 
children and hearing them read at home. Sometimes your child will bring a book home 
from school to share with you. 
 
Your child will write for a variety of reasons at school,  including poetry, letter writing, 
factual and imaginative work.  We will always try to develop correct spelling, letter 
formation and a smooth and comfortable handwriting style.  
 
The Literacy Hour is a specific time when we teach these things separately.  
 
Literacy based activities will take up about 7 hours a week. 



Mathematics 
 
The children will experience a good balance between the basic skills and the practical 
application of mathematics. We think it is very important that the children have a sound 
basis of number skills which will include encouraging the children to use number bonds, 
the application of tables and short, quick mental arithmetic work.  We also encourage the 
children to put these learned skills to use in investigations  and problem solving activities. 
The children will be taught in a   variety of situations and will be encouraged to see how 
their mathematics can be used in the real world.  We will also try to provide a broad 
range of equipment, materials and books for the children to use in mathematics. 
 
The Numeracy Hour is a specific time when we teach these things separately. We also 
teach problem solving skills for one hour a week to enable children to develop skills in    
logical thinking. 
 
Numeracy based activities take up about 6 hours a week. 
 
 
Science 
 
As with all curriculum areas in our school, science is sometimes taught as part of a much 
wider topic.  This is so that the science work that your child will study can be seen to be        
applicable in a wider context.  However there are many times when science and other 
subjects will be taught on their own, because this is the best way for your child.  All the 
aspects of physical and environmental science will be covered as laid out in the National 
Curriculum.  Your child will develop the skills of scientific investigation as well as the 
development of knowledge and scientific concepts. 
 
Science is taught for approximately 2 hours a week. 

 
 

The staff will undertake regular updating of their training with regard to these     
subjects and there will be a teacher who has specif ic responsibility for each of 
these core areas who will offer guidance and suppor t to teachers, parents and 
children. 



Geography and History 
 
Usually these aspects of the curriculum are planned very carefully into a topic which we 
will try to make as meaningful for your child as we can.  We will encourage the use of the 
local environment, resources and people to help with this work.  We will try to make sure 
that your child has regular educational visits to sites of  local interest and further a field, 
which will act as a stimulus for this work. 
 
Information & Communication Technology 
Design Technology 
 
We have a purpose built ICT Suite.  In addition, each class has its own computers and 
the school owns laptops which are used by children in Key Stage 2.  The whole school is 
covered by  a wireless network which enables all classes to have internet access and to 
use  literacy and numeracy programmes.  All the children have access to the computers 
and use a variety of programmes including word processors, databases, logo and 
drawing facilities to enable them to develop the whole curriculum through information 
technology.  The children also have access to a CD ROM computer.  
 
In design technology the children will use their skills to  design and create things for 
which they have seen and see a need.  They will also learn to be self-critical, evaluate 
and redesign and rebuild their efforts as part of the problem solving exercise. 
 
Music 
 
We have a dedicated music teacher.  Through the teaching of skills and listening and  
participation, children are given the opportunity to  experience listening to and making 
music.  We will  encourage children to participate and to develop the skills necessary to 
enjoy, make  and  write music.  Many children, if not all, will develop the art of performing 
at functions such as assemblies. 



Physical Education 
 
We have a dedicated PE teacher who encourages all children to be physically active and 
take part in sporting activities.  We concentrate on developing skills and enjoyment.  The 
children are encouraged to be competitive in a club situation and in inter-school activities.  
As part of the National  Curriculum we encourage all children to learn to swim and year 
3/4 take swimming lessons at the regional pool for one term each year.  We have an 
annual sports event for both Key Stages. 
 
Each year our school runs a range of extra curricular activities  each year.  This is to 
encourage a love of sport.  This year we have run clubs in football, rugby, netball, cricket 
and cheerleading.  We currently have the best netball team in Peterborough and our tag 
rugby team was in the final of the tag rugby competition for Peterborough.  Sporting 
success is very important to our school’s development. 
 
Art and Design Technology 
 
We have a large, modern Art Studio where we teach the children drawing skills, painting 
and modelling using a variety of resources including paint, fabric, wools, etc.  We will 
encourage the children to look carefully at their environment.  We will also encourage 
them to look at the work and styles of artists.  Each year we ask local artists to come into 
school to lead  workshops to give our children a wide range of experience and skills.    

 
 
Religious Education 
 
Religious Education is taught throughout the school.  There is an emphasis on 
Christianity, so that children learn to understand the faith whose principles underpin the 
school.  However, we follow the Cambridgeshire syllabus for Religious Education so that 
other faiths and cultures are taught as well. 
 
Religious Education, like all other subjects, is taught in a variety of ways.  The school is 
well resourced and also draws on the local community resources, including the local 
churches. 



Health & Sex Education 
 
Children are encouraged to understand the need for personal hygiene and to develop 
good practices in health education.  Outside agencies, such as the school nurse and 
other similar professionals also contribute to the children’s awareness of the             
development of a healthy body and mind. 
 
The Governors have agreed that as part of their normal work in year 5/6 the children at 
some time will undertake a course of study which will involve some sex education.  
Parents will be informed when this is planned  and will be invited to preview elements of 
the TV programme which is the core of the planned work. 
 
 
“The excellent work being done in pastoral care is now being reflected in raised levels of 
attainment in core subjects.” 

SIAS 2007 



�
�
�
�
�

�
�



�
�
�

 
Saint John’s Church School 

Riseholme  
Orton Goldhay 
Peterborough 

PE2 5SP 
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